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 265 Anlaby Road, HU3 2SE ,  HULL 

 T:   01482 210932  

 E:   info@thoroughrecruitment.co.uk                                                                           

 

 

 

 

 

 

APPLICATION FORM 

Position applied for:________________________________    Location:_____________________ 

Title: _____Surname: ______________________________ Forename(s):______________________ 

Any Previous Name(s)_______________________________________________________________ 

Address:___________________________________________Town:__________________________ 

Postcode:_______________________ Home Tel. No: ______________________________________  

Mobile Tel. No: _________________________Email:_____________________________________ 

 
Are you legally eligible for employment  Do you Hold a current driving license  
in the UK? 
 
Do you require a work permit?   Have you access to a motor vehicle?    

 

 

mailto:info@thoroughrecruitment.co.uk
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EDUCATION 

School/college/Further Education   Qualification      Year Obtained 

_____________________________________ __________________________    ____________ 

_____________________________________ __________________________    ____________ 

_____________________________________ __________________________    ____________ 

_____________________________________ __________________________    ____________ 

Other information 

If you consider yourself as disabled, is there any support that you  require for your interview? (Please 

specify if applicable) 

 

 

 

  

Employment and Experience 

From  To     Name and address of employer   Job title/duties 

1. __________ ______      

 

 

 

 

2. __________ ______      

 

 

 

 

3.__________ ______      

 

 

 

 

4. __________ ______      
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Experience 

Client group   Year/Months  Client group   Years/Months 

Adolescent’s   _____________ Mental Health   _______________ 

Autism    _____________ Palliative care   _______________ 

Auxiliary/Hospital      _____________ Physical disability  _______________ 

Dom care / Homecare  _____________ Rehabilitative care  _______________ 

Respite care   ______________ Sensory Impairment  _______________ 

Learning Disability  _______________ 

Training 

Course title  complete Yes/No Year Course title  complete Yes/No Year  

Manual Handling/     Health and safety 
Hoist training  ____________        _______ Awareness  ____________        _______ 
        
Infection control ____________        _______ Restraint Training ____________        _______ 

Basic life Support ____________        _______ Physical Intervention techniques____       _______ 

Food hygiene  ____________        _______ NVQ-2/3/4  ____________        _______ 

Makaton  ____________        _______ Medication  ____________        _______ 

Dementia Awareness ____________        _______   

Challenging Behaviour     Mental Health   
Management  ____________        _______ Awareness  ____________        _______ 
 

Experience, Knowledge and Skills 

Please tell us why you will succeed in this position, giving a brief outline of your experience and skills and 

how these meet the requirements of the enclosed job specification. You may also provide any other 

information that you think is relevant to this position.  
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References 

Provide four professional references for any past/previous employment. This may include educational 

references i.e. tutor or train instructor. 

Friends and family members are not acceptable referees. 

1. Name ______________________________________                        2. Name _________________________________________ 

Position _______________________________________                    Position__________________________________________ 

Address________________________________________                    Address_________________________________________ 

Postcode_____________________ Tel:_________________                  Postcode___________________ Tel:_________________                   

Email address: ____________________________                                    Email address: ___________________________________ 

Relationship to applicant_______________________                  Relationship to applicant_________________________ 

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

3. Name ______________________________________                        4. Name _________________________________________ 

Position _______________________________________                    Position__________________________________________ 

Address________________________________________                    Address_________________________________________ 

Postcode_____________________ Tel:_________________                  Postcode___________________ Tel:_________________                   

Email address: ____________________________                                    Email address: ___________________________________ 

Relationship to applicant_______________________                  Relationship to applicant_________________________ 

Rehabilitation of Offenders Act 1974 – Notice to ex-offenders 
Due to the nature of the work you have applied for, you are exempt from section 4(2) of the Rehabilitation 
of Offenders Act 1974 by virtue of the Rehabilitation Offenders Act (Exemption Order 1975). This means 
that you are not entitled to withhold information relating to any convictions you may have had. 
Do you have any convictions to disclose? Yes/No 

 
 
 
Health Screening 
This appointment will be subject to satisfactory completion of the Health Declaration overleaf. 
I declare that the information given is correct to the best of my knowledge and that omissions or false 
statements may disqualify me from employment or lead to dismissal. I will give Thorough Healthcare 
Solution Limited permission to contact referees or any previous employers. 
 
Signature__________________________________  Date _________________ 
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  Personal Health Questionnaire 
Please tick if you are currently receiving treatment or have ever received treatment for: 
Asthma     High Blood Pressure     
Back trouble     Mental Illness      
Deafness     Muscle/Joint trouble     
Diabetes     Recurring Bowel trouble    
Eye Trouble     Recurring Chest Disease    
Fainting attacks    Recurring Headaches     
Fits or Blackout    Stomach Trouble     
Heart Trouble     Shortness of breath                                              
 

Do you have any medical condition which may affect your ability  work?                               

Are you currently consulting a doctor about a specific problem?     

If answered Yes to the above, please give details:  

 

 

In the last three years, have you had anytime off work for any health related reason?           

If Yes, how many days were taken off ? ______________________________________ 

Inoculations 

Type  If Yes, give date 

Rubella  _____________ Polio   ____________ 

Tetanus  _____________ Tuberculosis  _____________ 

Hep B    _____________ Varicella  _____________ 

 

MRSA & COVID-19 Disclosure 
I confirm that to the best of my knowledge I am clear of MRSA or Covi1d 19 at present.  Should I come into 
contact or have any suspicion that I may have come into contact with any person with MRSA or displaying 
symptoms of Covid-19.  I will inform Thorough Recruitment limited immediately. 
 

I certify that I am in good physical and mental health.  I declare that all information declared herein are 

true and correct to the best of my knowledge and that I have not omitted relevant details.  I agree to 

inform you of any changes in my health and personal circumstances and that if false statements have been 

made, then it may result in the termination of my employment contract should my application process 

further. 

Print Name: _________________________________________________    Sign:____________________ 

Signed: _________________________________________     Date: _______________________ 
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The body of your cover letter lets the employer know what position you are applying for, why the employer should select you for an interview, and how you will follow up.

First Paragraph: The first paragraph of your letter should include information on why you are writing. Mention the position you are applying for, and how you learned about it. Include the name of a mutual contact, if you have one. Be clear, concise, and enthusiastic regarding your interest in the job. Your goal is to build rapport and convince the reader that they should grant the interview or appointment you will request in your final paragraph.

Middle Paragraphs:  The next section of your cover letter should describe what you have to offer the employer. Make strong connections between your abilities and the employer's needs. Mention specifically how your skills and experience match the job you are applying for. Remember, you are interpreting your resume, not repeating it. Try to support each statement you make with a specific piece of evidence, quantifying unique achievements with percentages, numbers, or dollar figures when you can.

Use several shorter paragraphs or bullets rather than one large block of text so that your letter is easy to read. Using bullets to highlight four or five specific strengths you can offer the employer will help this information to “pop” on the page.
Final Paragraph:  Conclude your cover letter by thanking the employer for considering you for the position and requesting a personal interview. Include information on how you will follow up. State that you will do so and indicate when (one week's time is typical).

Complimentary Close
Respectfully yours,

Signature:

Handwritten Signature (for a hard copy letter)

Typed Signature
Cover Letter Template
Download the free cover letter template (compatible with Google Docs or Microsoft Word) or read the example below. You'll find an email cover letter template below as well. 

Screenshot of a cover letter example
© The Balance 2018
Download the Word Template
Sample Cover Letter (Text Version)
Thalia Washington
9 Beacon Street
Appleton, WI 07987
555-555-5555
twashington@email.com

March 1, 2020

Helen Jackson
Director of Human Resources
Ultimate Beauty
289 Oxford Avenue
Wellington, WI 09419

Dear Ms. Jackson:

I am writing to you today to apply for the open position of social media marketing manager. My colleague, Ms. Anna Boston, told me about the job opening and has offered to provide a letter of reference.

I have a bachelor’s degree in digital media from Northern State University and three years experience as a social media assistant at Glamour Box. During my time at Glamour Box I have learned how best to utilize all forms of social media, including Facebook, Instagram, and Twitter.

For the past year I have been responsible for managing the Glamour Box Instagram account and since my hiring our engagement numbers increased by 35%.

Additionally, I enjoy working with like-minded people and I am ready to take on a management position in your company. I love a challenge and I know I can help take your social media presence to the next level.

Thank you for your time and for considering me for the position. I have included my resume and will follow up with an email next week to see if I can offer any more information.

Sincerely,

Thalia Washington (signature for a hard copy letter)

Thalia Washington
Email Cover Letter Template
Email cover letters have a slightly different format than printed or uploaded cover letters. For example, in an email cover letter, you put your contact information at the bottom of the letter, not at the top. You also do not include the employer’s contact information or the date at the top.

Just like any other cover letter, it is useful to look at a template when writing an email cover letter. Read here for an email cover letter template, and review these tips for emailing a cover letter, too. 

Sending an Email Message
When you are sending your cover letter via email include the reason you are writing in the subject line of your message:

Subject: Thalia Washington – Social Media Marketing Manager Position
List your contact information in your signature, rather than in the body of the letter:

Sincerely,

Thalia Washington
9 Beacon Street
Appleton, WI 07987
twashington@email.com
555-555-5555
Create a Personal Cover Letter Template 
Microsoft Word cover letter templates are available for a variety of circumstances. Add your personal information to the template to create cover letters you can use for a variety of types of job applications.

Like Microsoft Word, Google Docs offers a variety of professional letter templates that you can use when writing your cover letter. Just fill in the template with your personal information, and save the document in your account.

Review Sample Cover Letters and More Tips 
Along with using a cover letter template, you might also review cover letter samples and read advice on how to format a cover letter to get ideas on writing your own cover letter. Plus, discover our 10 biggest tips for writing a cover letter, so you can make sure yours is effective. 
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